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Thoodle

Step-by-Step Students’ Guide

Moodle can be accessed through any up-to-date web browser; one can use either Mozilla Firefox
or Google Chrome. You can access Moodle from anywhere (e.g. within the university or at home).

Access is controlled by a username and password for each registered user.

https://moithuti-web1.ub.ac.ow

For any assistance concerning Moodle send email to learningmanagementsystem@ub.ac.bw
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How to Login

® Type www.ub.bw which is the University of Botswana Website,

u Microsoft Office Home x T ﬁ Mail - Ntutunyanelg Ms - Outloc X i 5| Course: LMS_Practice Course x @ University of Botswana *® ‘r‘-ll—‘
“— c & ub.bw
LAY f v o
-"f::-:a;’-'
S, STUDY RESEARCH DISCOVER EXPERIEN
BorsWANA

e Scroll down to the bottom and locate Moodle Classes under Online Systems

Departments

Online Systems

University of Botswana. A

® Click on Moodle Classes which will take you to the Log in Page

Log in to UB eLearning
(UBel)

Username

’ Password

Lost password?

s this your first fime here?

The default logging credentials for accessing
Maoodle for the first fime;

Username: Staff ID or Student ID number

Password: First two characters of your
Firstname followed by first two characters of
your Surname (all in CAPS) and last four digits

of yvour Username.
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¢ |fyou are new to Moodle, the default log in credentials for accessing Moodle are as follows:

Username: Student ID number
Password: First two characters of your First name followed by first two characters of your Surname
(all in CAPS) and last four digits of your Username.

If your name is Grace Smith and your ID is 7000090 then your Username is going to be 1000090
and password GRSM0090

® Click Log In the system will prompt you to change password

® Current password will be GRSM0090, then you have to create a new one and click save changes
then continue.

-
€8 Microssft Office Home x | @ Mad - Mtuturyaneig Ms - Qutlor X 3| Change password x W V. m

- -
&« C @ moithuti-webl.ub.ac.bwylogin/change_password.php o 1 '@ P-\L'ie:) 3

" S : L
Kt Callus: (+267) 355 /52 Grace srnnh- e

. Grace Smith ® Veseee

& Dashboard ”
# Site home

Dashboord / Preferences / User occount / Change possword
]
Calendar
O3 Private files
= You must change your password to proceed. x
My courses
Change password
Usemame 1012150
Cument password 0

New password L srsastnne (
Mew password (again) 0 I ‘

Save changes

e |f you have forgotten your password please click the Lost Password? link.

Log in to UB eLearning
(UBel)
Username ’

Password

Log in

"4

Lost passworde
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® A pop-up window will display. Read instructions and enter your moodle username (Student ID No)
or you UB email adress and click search

To reset your password, submit your username
or your email address below. If we can find
you in the database, an email will be sent to
your email address, with instructions how to
get access again.

Search by username

Username 2022|| 0045

Search by email address

Email address

scarch_
A

® Click Continue.

If you supplied a correct username or unique
email address then an email should have
been sent to you.

It contains easy instructions to confirm and
complete this password change. If you
continue to have difficulty, please contact the
site administrator.

¥
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e Check your UB Office 365 email. You will receive an automated email from Admin User (via UBel)
Copy and paste the password reset link on your web browser address.

A password reset was requested for your
account '1002110" at UB eLearning (UBel).

To confirm this request, and set a new password
for your account, please
go to the following web address:

https://moithuti-web1.ub.ac.bw/login
/forgot_password.php?token=UiWjFoWhtka6ulJf
yedADIDIhEvPSMuWO

(This link is valid for 30 minutes from the time
this reset was first requested)

If this password reset was not requested by you,
no action is needed.

If you need help, please contact the site
administrator,

Admin User
learningmanagementsystem@ub.ac.bw

® Enter your new password twice and save changes.

Please enter your new password below, then
save changes.

Set password

Username 1002110

New (1]
password

New 0
password
(again)

Save changes
, There are required fields in this form marked @ .
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Moodle My Courses Page

The list of all courses that you are enrolled in will be displayed on My Courses under Course Overview.

® Click on the link with the name of the course to view course content

¥ ! [
= Home Dashboard .@
¢ —

UNI vEﬂSkTY
BoTswanA

Welcome back, Student! <

Course overview

All » | Search Sort by course name ~  Card ~

A

DAE2046 Supervising Adult EDT543 Planning & Producing LCD303 Basic Research Design in

Education Pr1153 Instructi 1219 lifel 3741
Adult Education Educational Technology Adult Education
0% complete 0% complete
G Mail - Neutun, % T @ Student Moco X T 2 CoursezIntrod % v o Duma FM, 53 X T ) Facebook x T @ UB eleaming X T /% FlovyTeam % | | Course:Learm X

y &

& moithuti-webl.ub.acbw/course/view.phplid=3024

earning Management System Testing Course

Upcoming events
Participants Grades Compelencies

Assignment 1 i due
Manday, 18 iy, 12:00
v General Collapse all Al

Go o calendor...
FORUM

@ Announcemeants

v Topic |

FLE Mark as done
Leciure Notes

® Top row menu tabs is where you can view participants, which are all users enrolled in the course,
you can view your grades as well.

® Left column is the quick course menu Navigation.

® Middle column is the content area where all the course content materials are uploaded as well as
the course activities.

® The right column is where you can view upcoming events, activities and announcements.
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How to get started

Announcement
This is where all announcements for the course will be displayed.

® Click on <Announcements>

Learning Management System Testing

Course
Participants Grades Competencies
v General Collapse all

FORUM
Announcements

e (lick topic link to view the announcement

W fadge Announcements

& Compstencles General news and announcements

B Grades

3 25 January - 31 Moodle Guide @ Lindah Niutuny... Viclet Maretele i .
January L ; W 25 un 2021 28 Jun 2021 : :
: Viclet Marelele Viglet Maretele "

(i : Ffm,:.w -7 r Test | postponedill 22 Jun 2021 22 Jun 2021 (1] H

How to return back to the Course

® Click Course link on the top row menu tabs to go back to course home page.

Learning Management System Testing
Course

Participants Grades Competencies
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How to access Lecture Notes

® Click on the lecture notes, they could be in Word, Excel, PowerPoint or pdf format

Learning Management System Testing
Course

Setftings Participants Grades Reports More -

v General Collapse all

FORUM
Announcements

v Topic 1
E FILE Mark as done
Lecture Notes
E ASSIGNMENT Mark as done
Assignment 1

Opens: Tuesday, 4 October 2022, 12:00 AM
Due: Tuesday, 18 October 2022, 12:00 AM
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How to access your activities

Chat

The chat activity module enables participants to have text-based, real-time synchronous discussions.

® Click on the <Chat>

m FILE Mark as done :
Lecture Notes &
- ™
E ASSIGNMENT Mark as done
Assignment 1 »

Opens: Tuesday, 4 October 2022, 12:00 AM
Due: Tuesday, 18 October 2022, 12:00 AM

E CHAT Mark as done :
Topic 1 Chat »

® Read the question, click where it says "Click here to enter the chat now"

ECHAT
Topic 1 Chat

Mark as done

Enter the chat Use more accessible intferface
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® Dialogue box will be displayed where you type your response and send

0@ LMSCDMM: Topic 1 Chat
‘_@ & https://moithuti-webl.ub.ac.bw/mod/chat/gui_ajax/index.php?id=103 e @ ﬁ’| E.
Student
11:09 Student User Student User has just entered this SU e
chat
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Discussion Forum

The discussion forum allows one to share ideas on a particular topic posted by your lecture. You read the
question, post your response and respond to other student's posts.

® Click on <Discussion Forum>

m FILE Mark as done
Lecture Notes

m ASSIGNMENT Mark as done
Assignment 1

Opens: Tuesday, 4 October 2022, 12:00 AM
Due: Tuesday, 18 October 2022, 12:00 AM

a CHAT Mark as done

Topic 1 Chat

FORUM Mark as done
Discussion Forum

o

e  (lick on the Discussion topic, read the question and click reply to add your response.

Discussion Started by Last post | Replies Subscribe
Topic 1 @ Teacher ... @ Teacher ...
Discussion 4 Jul 2022 ® 4 Jul 2022 g D

@ Topic 1 Discussion
by Teacher User - Monday, 4 July 2022, 11:24 AM

Please share your thoughts on Topic 1

¢

Permalink Edit Delete Reply
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Assignment Tool
The assignment activity module enables a teacher to communicate tasks, collect work and provide grades
and feedback.

How to submit Assignment

® (lick on <Assignment 1> link

m FILE Mark as done 3
Lecture Notes »
E ASSIGNMENT [ Mark as done $
Assignment 1 & '

A

Opens: Tuesday, 4 October 2022, 12:00 AM
Due: Tuesday, 18 October 2022, 12:00 AM

E CHAT l Mark as done

Topic 1 Chat »

FORUM Mark as done 3
Discussion Forum ¢ '

e Read/download the question and work on your assignment outside Moodle
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e To submit your assignment click <Add submission>

EASSIGNMENT
Assignment 1
Mark as done

Opened: Monday, 4 July 2022, 12:00 AM
Due: Monday, 18 July 2022, 12:00 AM

Add submission

Submission status

Submission status No submissions have been made yet
Grading status Not graded
Time remaining 13 days 12 hours remaining

Last modified -

Submission comments
» Comments (0)

e  C(lick <Add> to select where you have saved your file
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O Microssft Office Hame % | (B M- Nuturyaneig Ms - Outlos X F] LMS10L: Assignment 1 - Ecitsut 3 1 - WO

€ c

9

& moithuti-weblub.acbw/mod/as 47 &action=editsubmission

| us @ [+2467) 355-2210/52 17 2 E-mail : LeamingManagemer b.oc.bw L e

Assignment 1
= Us10
Why did you choose to study at University of Botswana and what are your expectations?

& Parficipants

U EBodges File submissions Mavdmum file size: 2GB, maximum numbear of files: 20

™ Compstencies

25 January - 31

Januvary

Save changes

Lecture Notes »

A

0 15 February - 21 « Discussion Forum I Jump to...

February

Click <Upload a file>, then <Choose File>

0l Microsoft Office Home % | (G Ml - Ktuturryaneig Ms - Qutlo: X

y

v php?id=341¢ submis & :

&« C  # moithuti-webl.ub.ac.bw/mod/assi

e s101 File picker

i Parficipants E—

| |
VU Badges Upload a file laximum number of files: 20
Frivate fia =
™ Compestencies R Felane. e - . ! |
) Wikimedia
e 3090909090202 [~hecislhe NoWecnosen -:
va Qs y
3 General i
:
[ 25 January - 31 o H
Janvary Author [ e e &
0 | February-7 Grace Smith
February
Choose license | All ights reserved =
[ 8 February - 14
RS Upload this file
0 15 February - 21 Lecture Notas &

February
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Locate your file

Double click on file or select file then <Open>

€] Microsoft Office Home X | GR Mad- Ntuturyaneig Ms - Outloc X 5] UMS10L Assignment 2 - Editsut X 4

» 2018 2019 SEMESTERZ »

Organize = Mew folder

= Narme Date modded Type

= 50 Favorites 3
‘ ﬂl‘ihDP El] Copy of 2019 Edtec Telephone Directory 2019/04/2411:39 .. Microsoft Excel W. 13KB
B Downloads L | EFEE3002.tmp 2015/04/08 011 ... 2803 KB
] Reesrit Plaees ) EnG 311 - SEBINA 2] s 0 15 KB
L) Fes3e8z7.tmp TMP File 2789 KB
A Libraries = | [ Introduction to teachess Moadle Adobe Acrobet Do 915 KB umber of ﬁlgs: 20
) MIMUTES _ Moodie_Techn[ T MEKE

=] Documents.

o Music [£ Maodle Manual )
£ Pactuses OLD AND NEW MOCDLE
E Grg H Videos &) Online Course Registration Form_Sem32_2... e ——
) Online Course Registration Form_Sem2_2... 500 KB h
(] 1™ Computer &) CRIENTATION BOOKIMGS 2018 2018 SE. 45KE E
& os(c) &3] SEMESTER TWO TIMETABLE 2018 2019 2816 KB :
.y HPRECOVERY (| = ‘0 SEMINAR ROOM 132 AND 133 12KB ;
i
__________ i

File name:

Choose license | All ights reserved #
[ 8 February - 14

February Upload this

03 15 February - 21 Lecture Notas b

Click <Upload this file> and <Save changes>

Message will show you have submitted for grading
m

beg |@ Dguses}

I us : [+247) 355-2210/5204/5237 4 E-mail : LeamingManogementSystem@ub.ac.bw A ® Grace Smith & e

£] Microsoft Office Home % | G Mail - Ntuturyaneig Ms - Outle: X

i« 4] B moithuti-weblub.ackw/mod/ass w.phptid=

did you choose o study at University of Botswana and what are your expectoifions?

=
= LMSI01
Submission status

& Parficipants

U Badges Submission status  Submitted for grading
™ Compstencies Grading status Mot graded
B Grades Due date Monday. 20 December 2021, 12:00 AM
O Generg Time remaining 174 days 11 hours
Last modified Monday. 28 June 2021, 12:43 PM

25 January - 31

January
File submissions

B Introduction to teachers Moodie.pdf 28 June 2021, 12:43 PM

O 1 February -
February

Submission

-4 comments v Comments (0)

03 8 Febru

0 15February - 21
February

Edit submission Remove submission
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Quiz

The quiz activity enables a teacher to create quizzes comprising questions of various types, including
multiple choice, matching, short-answer and numerical.

How to attempt a quiz

®  C(Click on <Quiz 1> link

ﬂ CHAT Mark as done 1
Topic 1 Chat —

FORUM Mark as done ‘

Discussion Forum

Quiz Mark as done
Quiz 1 - _

Opened: Monday, 4 July 2022, 11:38 AM
Closes: Monday, 4 July 2022, 1:38 PM

>

e Read instructions and click <Attempt quiz now>

* Note that the quiz is timed.

Mark as done

,Opened: Monday, 4 July 2022, 11:38 AM
Closes: Monday, 4 July 2022, 1:38 PM

Attempt quiz
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16

Enter the Quiz password provided by the instructor

Click <Start attempt> for questions to be displayed

€l Microsoft Office Home

€ c
X L Callus:

= LMs101

& Parficipants

U Badges

™ Compstencies
B Grades

03 General

3 25 January - 31

Januvary

0 | Februory =7
February

[ 8 February - 14
February

0 15 February - 21
February

x

& meithuti-weblub.ac.bw/mod/quiz/vi

v phpti

Dashboard /

G Madl - Ntutunyanelg Ms - Outloc X

d=34148

Bub.oc.bw

My cowses [ LMS101

[ 25 January- 31 Jonuary [ Quizl

Quiz

Flease o

- Assignment |

Start attempt

d

t this quiz you nead to

posswerd

Quiz passw

fou mus
Are You SUe yOu Wi

kriow th

Select correct answers then click <Finish attempt>

* Lectura MNotes »

You can return back to questions or click <Submit all and finish>

0 Microsoft Office Home

€« c

x

B Mad - Niutunyanelg Ms -

Outloc X | Quizl x W 4 -

& moithuti-webl.ub.acbw/mod/quiz/attempt.phptattempt=55233&cmid=34148

X . Call us : [+267) 355-2210/5204/5237 2 E-mail : LeamingManagementSystern@ub.ac.bw

= LVsion
& Parficipants

U Bodges

®

25 January - 31

Janwary

O 1 February -7

February

[ 8Fsbruary - 14

February

£ 15 February - 21

February

Guesfien 1

Guestion 2

Merked eut of
.00

Who Is the Vice Chancellor of University of Botswana?

Select one:

) a. Professor H.K Siphambe
b. Professor Othoglle Bojosi
C. Professor 7.7 Foko

® d. Professor David Normis
’ Cleor my.choice

Is Covid-19 declared a pondemic disease?

Seleci one:
@ True

C False

00

Finlsh attempt ...

Time left 0:19:32

4

Finish attempt ...
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How to logout

® C(Click an arrow facing down on the top right corner next to your name

¢ C(lick logout.

. Call us : (+267) 355-2210/5204/5237 B4 E-mail : LearningManagementSystem@ub.ac.bw

Profile 3
L Hom Grades

NN U

UNIVERSITY Calendar

BoTswaNnA
Private files

L] -
Learning Management System Testing Reports
Course Preferences
Participants Grades Competencies Language ’

Log out

v,/ General Collapse all ’ to calendar...

FORUM
Announcements

v Topic 1
E FILE Mark as done
Lecture Notes
E ASSIGNMENT Mark as done
Assignment 1
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